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Aurport Operations Area Driver and Security Program

INTRODUCTION

This Airport Operations Area Driver and Security Program has been developed for everyone who
works andfor drives in the Air Operations Area. This document is supplemental to the Airport
Certification Manual and Ajrport Sceurity Plan,
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SECTION I
DEFINITIONS
Definitions are az used in this Program unless the conlexl requires oltherwise:

Agency - Any person, regardless of entity, condocting business, involved in the direel or indivect
operation of adrcraft, or otherwise siuated at the Airport,

Airport - Cincinnati Municipal Lunken Airport

Airport Manager  The person serving as Superintendent of Lunken Airport as defined
Cincinnati Mumcipal Code Section 402-1-5.

Airport Operations Area or AOQA —Those arcas inside the aviation operational boundaries of the
Aarpont, meludig both private and City-owned property that direetly support aiverall and airerall

operations, consisting of movement and non-movement arcas.

Movement Areas — Runways and taxiways inside the movement area — non-movemenl aca
hold lines.

Non-Movemenl Areas  Aprons and ramps supporting hangars and the administration
building, outside the movement ared — non-movement area hold lines.

ATCT - Air'Uraffic Control Tower.
City - Ciry of Cincinnati, Ohio,

Commercial Operations - All operations of aircraft for commercial purposcs or any type of
business operation or activily bemg conducted on the Adrporr.

FAA - Pederal Aviation Administration

Fixed Base Operator or FBO - Any person at the Airport conducting transient aircrall services
authorized by an agreement wilh, und/or license issued by the City,

Hamp/Apron - A defined area on the Afrport intended 1o accommodite aireralt Tor purposes of
loading, unloading, refucling, parking, andfor mainlenance.

security Identification Display Area (S1DA) - Those arcas in the lermimal building and adjacent
Ramp/Apran far the embarking and disembarking of passengers whether (or commercial or
charter flights.
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SECTION [T
OPERATING IN THE AIRPORT OPERATIONS AREA (AOA)

Adrport Secunry Prosram

Cincinnati Municipal Code Section 402-58 prohibits unauthorized persons [rom enlering the AQA,
This program will aid the Airport in preventing the umautharized entry of persons into restricted
arcas including requirements, when appropriate, for the display of idennfication,

All Agencies with access 1o the AOA shall be responsible for security in their access areas. All
doors, gates, service docks, cte. that enter on o AOQA must be kepl locked andfor controlled at all
times to prevent unautharized entry of persons and vehicles,

A Driving Reguirementy

While aperating motorized cquipment in the AOA, operators shall do the following

-

B

0.

Mot pass less than 150 feet to the rear of taxiing airerall,
Not drive between a parked aireraft and 1ts loading gate
Not load the eyuipment so as lo be a danger o, or likely to endanger, persons or property.

Have passengers who are not scated or scats that are nol permanently allized o the
cquipment.

Mol park the equipment within four feet of any securnity fence.
Travel in designated trallic lanes.
Operate n strict compliance with posted stop, yicld tallic signs and speed limils:
T AR AEOBE ooorimsisssnim i i ST L S T S s s B ik ST

Stop at all vellow hold lines

IJrive tothe right when approaching another vehicle, Yield right of way to all aircralt and to
emergency vehicles aiving an audible or visual alarm.

10, Stay off taxiways and runways unless escorted by a properly equipped vehicle.
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B. Reporting Procedures

L. Any operator involved in a personal injury or accident, including aircraft, automaobile, or
other motor vehicle in the AOA shall stop the vehicle al the scene, notily Airport
Management immediately, and make a full report to the City Police,

k-2

Any operator observing the entry or attempted entry of an unauthorized vehicle or person to
the AOA shall report it immediately to Airport Administration Office or call 91 1.

C NVehiele Acoess Bequiremenls

All vehieles operating in the AOA shall have the following
[. In AOQA non movement areas (outside the movement/non-movement area hold lines)

i An Adrport issued vehicle non-movement areyd ramp pass properly displuyved rom the
front of the windshicld miror. See Exhibit A, page A-L.

20 In AOA movement areas {nside the movement/non-movement area hold lines)

a. An Adrport issued “RED™ movement arca pass properly displaved from the windshield
mirror, See Lxhibit A, puge A 1

b, Wehicle with 300% salcly beacon/lioht discermible al a distance of no less than 250 feel.
c. Eadio commumcation with the ATCT.

d. Visual identification or distinctive markings (decal, sign, or flag) with the Agency’s name
andfor logo (City of Cincinnali, vehicle number, FBO, ele.).

3. Fortemporary or anetime aceess - 2 " lemporary - Escort Required™ badgae: o pink emporary
ramp permit: visible through the nght windshield; and under escort by o City Police or Fire
vehicle, by the Adrport’s Administration, Operations, Maintenance personnel, or by persons
possessing a restricted ared access badze.

4. Exceplion: laxicabs, rental cars, passenger cars, or company car service shall be allowed o
mcel arerall 1o the ADA non-maovement arcas ONLY swithom a pass under the following
restrictions: limited to the Ramp portions at FBOs; anly if escorted by autharized personnel
or vehicle; and only so long as the FEO-aathorzed personnel or vehicle 15 present,
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Airport Operations Area Driver and Security Frogram

). Pass lssuing Procedures and Eequirements

L. Commercial Operators - Any person requesting a pass lor 4 velicle to operate in the AOA
shall:

a. Possess a valid airporl operating permil issued under Cincinnad Municipal Code Section
102 22 or other arrcement with the Cily;

h. Submil a completed registration form to the Airport Manager:

¢. Provide proofl of vehicle s insurance not less than F500.000 Combined single Limit (81
for bodily injury and property damuge namin g the City ol Cincinnati as an additional
insured or certificale holder:

. Provide u list of persons who will aperate the vehicle. Tach person lisled must have a
valid driver’s license, a copy of which must be altuched to the list:

¢. Successtully complete the Airport’s driver tratmung program. If the applicant hus provided
a list of multiple operators Tor the vehicle, each proposcd vperator will complele the
program. However, applicants requesting passes for multiple vehicles do not have (o
vomplete the program [or each pass requested;

2. Non-Commercial Operators - Any person requesting 4 pass for a vehicle (o operate m the
ACA shall

i, Provide proot of ownership of an airerufl based and registered al the Aarpart or a letter
ol authorization from a lying club administrator or an aircrall owner of an airerafl
bused and registered al the Airport.

b. Submit i completed repistration form to the Airporl Manager.

¢ Frovide proof of vehicle's insurance nol less than $500,000 Combined Single Limil
{CSL) for bodily injury and property damage.

d.Successfully complete the Airport’s driver lraining program.

A Mehiele Requirements — No passes shall be issued for vehicles exceeding cight (cel in
height or sixteen feel in length including boats, motor homes, and trailers.

4. Issuance of Passes and Access Cards — Upon completion of the above requirements, the
Adrport shall issue one ramp pass per vehicle and one gate aceess card per adrcraft and up
tosix per business. Additional access cards will be handled on 4 case-by-case basis for a
fee of §10.00 per card. The pass and card shall be valid one vear from the dale of
1R5UANCE,
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Airport Operations Area Driver and Securily Program

5. Rencwal of Ramp Pass — To renew a ramp pass and gate access card, pass holders must
present their current pass{es) W the Airporl Manager along with proof of insurance on the
vehielels) and any necessary update ol informalion on the application. After satisfaction
of these requirements, the Airport Manager shall issue the necessary indicia of renewal o
the pass holder.

6. Fees — There shall be no charge for the initial ramp pass and gate access card and the
renewal thereol, Replacemenl pusses shall be $5.00 each. Addinonal and replacement
gate access cards shall be $10.00 cach.
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SecTION IIT
OPERATING IN TIIE SECURITY IDENTIFICATION DISPLAY AREA (SIDA)

AL Gieneral Beguirements

Mo person shall enter any STDA with the exception of the following:

L. Persons assigned Lo duly therein under the authorization of the Airport.

T

Persons authorizcd under contractual agreement with the Airporl,
3. Authorized representatives of the FAA and ather LS. Governmental agencics,

4. Persons engaged, about o be engaged, or having been engaged in the operation of any
airerall,

5. Passengzers under airline personnel supervision enlering Ramp operational areas Tor the
purpose of enplaning or deplaning aircrafr,

6, Airport Management, City Police, or Tire personnel.

B. Authorized Personnel Access - Securily Identilficution Display Area

Persoms authorized 1o access 51D As shall do either of the follewing:
. Tlave an Adrport-approved idennfication badze or be under Airport-approved escort. The
Alrport approved identification badge must be properly and continuously displaved on their
oulermost garment, above waist and in plain view at all times within the restricted area.

2. Have an airlime-issued identification badges and be a working, vniformed crewmember.
However, these people are restricted to therr air carrier apron and in the immediate proximity

af their assigned company atreralt,

., Airport Terminal Passengzer Holding Areas and Security Identification Dhsplay Area Procedures

Lo entering the BI04 andine terminal passenger holding avca, all persens muasl be sercened, bave
thear identificatiom checked, baggage x-rayved and personal items examined except where provided by
appropriate Federal Aviation Regulations. Security personnel shall refer anvone with suspicioys
identification to Airport Management and City Police.
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Airport Gperatinng Area Driver and Securily Program

D Applicalion for Security Identification Display Area Badge

Persons employed at the Adrport needing access W any SIDA musl submil an application for a
restricled area identification badgefaccess card, The photo identification badge will be issued and
maintained by the Anrpont Manager and will remain the property of the City of Cincinnali, Fees (or
the issuance of badges will be set by the Director of Transportation and Engincering, The badge
application form muat be signed by the applicant or an authorized representative of the applicant’s
cmplover, The emplover requesting a badge be issued will certify i prior employment check has
bueen completed Tor the applicanl. The applicant will furnish personal and physical information and
sign a form acknowledging all rules and regulations and receipl of the badge. SIDA badges must be
renevved annually by Decamber 31 for the nexl vear,

When an employee is terminated. it is the responsihility of the employer to retrieve the identification
badge und return it to the Airport Muanager no later than the next working day.

L Proper Escorting of Persons in Secunty Tdentieation Display Ares
[y

Anyone escarting a person in a SHA shall keep that porson in close prosimity and under conirol al
all tirmes. No escort shall leave a person unaccompanied ina SH3A,

F. Lust/Siolen Sceurity Identification Display Area Dadge

In the event a SIDA wdentilication badge 15 lost or stolen, the Airport Manager must be notified
immediately. The atfected individual or employer will complele a lost/stolen report prior (o 2 new
hadge being 1ssued.
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SECTION IV
ENFORCEMENT OF PROGRAM

Far immal violations of this program a warning letter shall be issued w the individual violator and the
holder of the pass advising them of the correct procedures. Persan’s lacking an Airport-approyved
ramp pass shall be escorted from the AQA. A second violation within two years against a vehicle
will reguire the individoal violator lo atlend 4 recertification class within three weeks of receipt of
the warming letter. Failure o attend recertilication class will result in the ramp pass number of the
holder being deleted from the aceess system,  The vehicle registered Lo that pass will not be
permitted access to restricted arcas until such Lme as the individual violalor has attended a
recertificanion class. For subsequent vialations within any two-vear period the following shall apply:

i) B Miolattons s sk saisnniasninaa Saday snspension of pass
) 4™ VIOTOM oo e eess s e enerseses s 90-day suspension of pass
1) 5" VIOLAON oo sssennn: © THONLD SUSPENSion of pass
V) O VAOLAON oo ] vedr suspension of pass

Additionally the individual violator shall attend a recertitication ¢lass within a time prescribed by the
Airport Manager, and the holder shall make application for a new pass.
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IEXHIBIT A
VEHICLE AOA PASS IDENTIFICRS

The pass must be displayed m view an the rearview mirmor

Mon-Mavemant Areas - Ramps/Aprons

Bo Blue
Corporale Purple
Busmess Oranec
GA and T-Thingar Areus White

(LA 14, LA 52. LA 34, LA 50)

Yendor Yellow

Maovement Areas - Taxiways/ Ru WaYs
FBO, Corporate, Area of Operations Ked
Business (For lowing aircraft only)
FRO, City Vehicles sccurity 1D Arcas and Red und White
ONLY Area of Oparations
Temporary
Lscort Reguired Pink
A-1
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ExHigir B
AIRPORT AUTHORIZED ENTRY MAapP
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Exuit C
CINCINNATI MUNICIPAL LUNKEN AIRPORT
VENICLE REGISTRATION APPLICATION FORM |
PARKING PPASS AND GATE ACCESS CARD TO AOA L TEE

BASIC APPLICANT INFORMATION

e

Laied Fiznl BT

Cornpany Meme (iF company application):

Adelress:

Sreed ) (e Sl i
Hume Phone: Business Fxt:
Applicant’s Diriver's License o State: Fapiration:

PURPOSE FOR APPLICATION  Dlease check one.

< Adrerall Owner d Partner L Aatharieed Piled (specily

< Government Apency - Other (specify):

< Dlving Club {specify):

ATRCRANT INFORMA TION

Adreraft | Adrcraft 2 Adrcraft 3 Avircratt 4 Adrerall 3
Adrerall #:
Wlake:
ol il

Tawsation:

YEHICLE INFORMATION — Certificate of Tesirance Tisting all vehicles reguired,

41
1

"'-"shic.ltf'dl Yahicle 2 Yehicle 3 YWehicle 4 Yehicl

[Jecal 7

Malke:

Wlonkel:

N car

Tacense Pl

[neurance Company: Phane:

FAILURE TO COMPLY WITH AIRPORT RULES AND REGULATIONS 18 GRODNDS FOR RESCINIING YOLUR
PRIVILEGE TO ACCESS THE AIRPORT OPERATIONS AREA,

Applicant’s Sianaturs: Drate:

Office Use
[Date Tssucd/By: Cardis) Issued:
Clarid Expiralion Date: Pasades) lssued;
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